
Creating a survey form to capture non-digital survey data 

 

1. Go to http://drive.google.com and log in with your Google account details. 

2. Click on Create | Form. 

 

 
 

3. Give the form a title. 

 

 
 

4. Click OK. 

 

5. Create the question(s) that you asked in your survey: 

a. Type in the question. (1) 

b. Select the type of response (Checkbox if respondents were allowed to check more. 

than on option; Multiple choice if only one response was allowed). (2) 

c. Type in the responses are they appeared in the survey. (3) 

d. Include an “Other” field if they were allowed to give freeform responses. (4) 



 

 
 

6. Click Done. 

 

 
 

7. Click on View Live Form. 

 

 
 

 

  



8. Fill in the results of each respondent and click on Submit. 

 

 
 

9. Click on Submit another response. Continue this until all the forms have been captured. 

 

 
 

10. Go to http://drive.google.com and view the document list.  

11. Select Simulated Form (responses) – that’s what we named the form, so your name may be 

different.  

 

 



 
 

12. Click on Form | View Summary of Responses 

 

 

 



 
 

 

 


