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Creating a survey form to capture non-digital survey data

1. Go to http://drive.google.com and log in with your Google account details.
2. Click on Create | Form.

Shared with Me

Starred

Recent

3. Give the form a title.

Choose title and theme

Title] Simulated Survey]

Theme: Default
Hampe Fairm r Sarmipke |

4. Click OK.

5. Create the question(s) that you asked in your survey:
a. Type inthe question. (1)
b. Select the type of response (Checkbox if respondents were allowed to check more.
than on option; Multiple choice if only one response was allowed). (2)
c. Type inthe responses are they appeared in the survey. (3)
d. Include an “Other” field if they were allowed to give freeform responses. (4)
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6. Click Done.

m Required guestion

7. Click on View Live Form.

Theme... ﬁ View responses | Accepting responses g View live form




8. Fillin the results of each respondent and click on Submit.
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Mever submit passwords through Google Forms.

9. Click on Submit another response. Continue this until all the forms have been captured.
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Yaurresponse has been recorded.

Submit another response

This farm was created using Google -~ :
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10. Go to http://drive.google.com and view the document list.
11. Select Simulated Form (responses) — that’s what we named the form, so your name may be
different.
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12. Click on Form | View Summary of Responses

Form | Help  All changes saved in Driw
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Embed form in a webpage...

Show summary of responses
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